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Training & Encouraging Senior Activity (TESA)
 Workshop Host Site Application Form


Name of Host:							Today’s Date:				

Host’s Address:											

Phone: 				  Fax:				 Email:				

Proposed Workshop Dates:* 				 Estimated number of registrants:		

* We prefer to conduct two back-to-back workshops to make the most of presenter travel expenses. Workshops are typically held on a Thursday and Friday.

Proposed Location of Workshop:									

Site Coordinator’s Name:										

Coordinator’s Phone: 					  Coordinator’s Email: 			

Describe the type of facility (i.e., gym, classroom, etc.) and space available. It must be able to accommodate 50-75 people with room for activity.




Check if the host facility has the following items available:
· Projection Screen
· Overhead projector
· CD player
· Slide projector
· Microphone (specify type) _______________________________
· LCD projector
· Classroom seating (approximately 9 long tables w/ 3 chairs at each table)
· Table for speaker materials
· Open floor area for activity session
· Extension, electrical cords
· Water, drinks, and/or snacks (specify)________________________________________
· Lunches provided or nearby restaurants
· Transportation for attendees (specify)________________________________________
· Individual(s) in charge of equipment set-up/breakdown, registration, and collecting fees. If so, how many?_______


Please send this application form to AAPAR using the contact information below.
1900 Association Drive, Reston, VA  20191
Ph: 703.476.3430  Fax: 703.476.9527  aapar@aahperd.org   www.aapar.org
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