
HSBS Play Space Grant – Proposal Form
Directions: Please type your responses directly onto this form in the applicable sections.  Use as much space as needed, noting that responses requiring explanation may be concise (up to 200 words). When complete, save and print the form.  Some information will be entered as part of the HSBS Online Application System. A copy of the proposal form must be uploaded into 
“Section 4 – Documents” of the HSBS Online Application System.

Proposal Outline
I. Current Play Space: Provide the following information about your center’s current outdoor play space.

a. Basic Information

i. Site Description: provide the basic details of the site and location (i.e. an enclosed half-acre green space, a small courtyard measuring 20 meters by 40 meters). 

ii. Seasons/Weather: What is the weather for the majority of the days at your location? (i.e. overcast, wet, and windy; sunny)

iii. Play Space Features: List the key features of the existing play space.
iv. Photograph: Upload a photo(s) of your outdoor play space in “Section 4 – Documents” of the HSBS Online Application System, documenting the overall view and key features of your current play space. A maximum of 5 photos may be uploaded.
b. Play Space Assessment Summary: Reflect on your center’s Play Space Assessment Form (completed in “Section 3 – Play Space Assessment” of the HSBS Online Application System) and briefly respond to the following items. Each item may be addressed concisely. Responses of approximately 200 words or less are sufficient for items requiring explanation.

i. Strengths: Describe the strengths/positive aspects of your current play space.  Identify the outstanding features for play and the types of movement opportunities they promote.

ii. Areas of Need: Identify what about the site you would like to change or do differently and how making these changes would enhance movement opportunities for young children. Explain how the HSBS Play Space Award would help you to meet these goals. 

II. Budget: Complete a budget chart in “Section 5 – Budget Chart” of the HSBS Online Application System to indicate the items to be purchased, the vendor(s), and the price(s). Provide a brief narrative to describe how the budget supports the center’s plan. If your center proposes using funds from other sources to augment the budget, indicate this as part of the budget narrative. 
Budget Chart:
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	Total Requested
	

	Budget Narrative:




III. Commitments:
a. Support Team: Identify key individuals who support the center’s grant application and will support the center as it purchases and installs equipment and accesses training and technical assistance to optimize opportunities for increased physical activity.  Include both the name and e-mail contact information. Enter this information in “Section 2 – Contact Information” of the HSBS Online Application System.
i. Head Start Center Director:
ii. Head Start Center Education Manager:
iii. Nutrition or Health Specialist/Coordinator/Manager:
iv. Two (2) Head Start Center Direct Service Staff (teachers and/or assistants)

v. Community Partner(s): Each applicant should identify a community partner that might provide additional funds, in-kind donations/support, help with installation, or other support for the play space project.

b. Letter of Endorsement:  Please provide a letter of endorsement written by the Grantee/Delegate Agency, indicating their endorsement for your center’s grant application.  Please upload this letter in “Section 4 – Documents” of the HSBS Online Application System.
c. Endorsing grantee # or delegate agency identifier and Director Name:  
i. Please provide the endorsing grantee # or delegate agency identifier in “Section 1 – Proposal Information” of the HSBS Online Application System.
ii. Please provide Director’s Name and contact information for the endorsing grantee or delegate agency in “Section 2 – Contact Information” of the HSBS Online Application System.  
iii. Please note that centers which fall under a grantee or delegate agency that received a HSBS Play Space Grant for a different Head Start center in Year 1 are not eligible to apply in Year 2.
d. Media Outlet(s):  Identify a potential media outlet(s) to publicize the center’s new play space once installed (i.e. local or regional newspapers, news stations, radio stations etc...).  Please provide the contact information for the media outlet(s) in “Section 2 – Contact Information” of the HSBS Online Application System.

