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In order to better serve the growing needs of the JRFH and HFH programs, all Districts should appoint a District JRFH/HFH coordinator who supports the philosophies and direction of the Joint Projects.  This person should be appointed by the district president in collaboration with the AHA affiliate Schoolsite manager.  The AHA will provide a list of current coordinators for consideration upon request from the district president or executive director.  This person should have solid knowledge of conducting an event and an understanding of the missions of both AAHPERD and AHA.  The qualifications and responsibilities listed below are only the baseline requirements.  Districts are encouraged to supplement these in order to meet the specific needs of their District AAHPERD association. Districts should choose an individual who will demonstrate a strong commitment to AAHPERD, and their District AAHPERD and assist with furthering the growth of the JRFH program as well as fostering a positive working relationship with the American Heart Association. 

Job Description:

Every District JRFH/HFH coordinator will direct the district’s involvement in the JRFH/HFH programs.  This individual will act as the districts primary liaison between the AHA affiliate and the national AAHPERD office.  Below is a list of specific qualifications. Districts may wish to add specific district responsibilities to this description.
· Organize, manage and direct District AAHPERD involvement in JRFH/HFH
· Serve as a liaison between the District AAHPERD and the AHA affiliate

· Serve as the main contact to the national AAHPERD office
Qualifications:

· Must be a current member of the state AHPERD association.

· Must be a current member of the National AAHPERD or become a member within one year of accepting the position.

· Solid knowledge of conducting a JRFH/HFH event.

· Able to assume duties at the time of appointment.

· Able to serve as a District coordinator for a minimum of 3 years, subject to annual review.
Responsibilities to Include:


Communication: 

· Ensures ongoing communication with the AHA affiliate, including completion of items specified in the Memorandum of Agreement. 

· Plans JRFH/HFH promotional activities and develops educational objectives/materials for the District.
· Reports to the District board about Joint Projects activities on a regular basis. 

· Communicates minimally twice a year with the national AAHPERD Joint Projects Program Administrator to report new initiatives and progress. (Any conflicts with the JRFH/HF program or the AHA affiliate should be reported IMMMEDIATELY). 

· Submits a yearly report to the National AAHPERD Joint Projects office.
Committee Involvement:

· Establishes goals in conjunction with the District board to increase participation in the JRFH/HFH programs.

· Ensures compliance with the Memorandum of Agreement.

· Serves as a member of the state AHPERD standing committee (if applicable) with the responsibility of updating the committee of activities and progress of the JRFH programs.

· Maintains a file of materials pertaining to the position that will be given to the successor. 

Marketing and Promotion:
· Includes a relevant article about the Joint Projects in all issues of the district newsletter. 

· Includes JRFH/HFH advertisements in the district journal and/or newsletter. 

· Makes a concerted effort to increase and promote JRFH/HFH within the district by recruiting event coordinators at district functions and conferences. 

· Submits materials and district activities to the national AHPERD newsletter “The Pulse”.

· Provides support for the maintenance and/or development of JRFH/HFH demonstration teams for the district and the AHA affiliate.
Convention Planning:
· Notify the AHA Affiliate Manager (Affiliate that the event will be physically held in) of convention/workshop dates.

· Provide free booth space in a high traffic area of exhibit hall at district conventions. Distribute promotional materials outside exhibit areas of conventions and meetings in order to generate awareness of JRFH and HFH events.

· Serve on the district convention planning committee to ensure adequate representation of the Joint Projects program.

· Organize and/or conduct JRFH/HFH workshops, presentations, and demonstration team performances at the district convention.

· Assist with the staffing of the AHA booth at state, district, and national conventions.
· Assist AHA staff with the planning, promotion, and implementation of trainings. 

· Ensure representation at trainings.
JRFH and HFH promote the value of physical activity to elementary students while showing them they can contribute to their community’s welfare. By participating in these events, students are given the opportunity to contribute to the fight against heart disease and stroke by raising money for cardiovascular research and educational programs. These are the years when positive learning experiences can help establish a positive attitude and appreciation for participating in regular, daily physical activity.
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Position Guidelines for District JRFH and HFH Coordinators

















