NATIONAL ASSOCIATION FOR SPORT AND PHYSICAL EDUCATION

1900 Association Drive, Reston, VA  20191

OPERATING CODE 

for the

CONVENTION PROGRAM COMMITTEE

I. NAME

The name of this structure shall be the Convention Program Committee of the National Association for Sport and Physical Education (hereinafter referred to as NASPE), an association of the American Alliance for Health, Physical Education, Recreation and Dance (hereinafter referred to as the Alliance). 

II. PURPOSE

The purpose of this Committee shall be to facilitate the review and selection of NASPE program sessions for the AAHPERD National Convention.  In addition, the Committee shall make recommendations to the NASPE Board of Directors regarding revisions to existing review and selection criteria and/or process.
III. ORGANIZATION

A.
The Committee shall be composed of eleven members.  The Professional 
Services Coordinator on the NASPE Board shall serve as Chairperson.  The 
NASPE Professional Services Manager shall serve as Staff Liaison to the 
Committee in a ex-officio, non-voting role.   Each of the other ten Committee 
members shall represent one of the following NASPE interest areas.
· Preschool and elementary physical education

· Middle and high school physical education

· P-12 physical education administration

· Sport and coaching

· Sport management/administration
· Physical education teacher education
· Higher education (e.g., college/university basic instruction programs, faculty needs/issues, pre-professionals’ needs/issues)
· Research/curriculum and instruction

· Research/physical sciences (biomechanics, exercise physiology, motor development and learning)
· Research/social sciences (history, philosophy, psychology, sociology)

B.
Open positions on the Committee shall be promoted to NASPE members through 
all NASPE communications vehicles.  NASPE members shall complete 
application materials developed by the Committee.  The Committee shall review 
and rate all applicants and make recommendations to the NASPE Board.
C.
Committee members shall be appointed by the NASPE Board for three year 
terms.  Terms shall be staggered.  


D.
The Committee shall form ten Subcommittees, one for each NASPE interest area listed in III A of this Code.  A member of the Committee shall serve as Chairperson for each Subcommittee based for the NASPE interest area that he/she represents.   


E.
The Professional Services Coordinator on the NASPE Board shall serve as liaison to the NASPE standing committees that have been allocated program sessions.
IV. CONDUCT OF BUSINESS

A.
Meetings
1.
The business of the Committee and Subcommittees shall be conducted by mail, e-mail, and/telephone.  

2.
The Chairperson of the Committee shall preside at all Committee meetings.  The Chairperson of each Subcommittee shall preside at the meetings of their respective Subcommittees. 
3. 
All Committee members must participate in the official business and decisions of the committee.  All Subcommittee members must participate in the official business of their respective Subcommittee.
B.

Committee Responsibilities


   1.
The Committee shall identify NASPE themes for each convention and 



publicize them prior to the release of the upcoming convention’s call for 



presentations.  The Committee shall solicit suggestions for themes from 



the NASPE steering committees and standing committees and NASPE 



Board.

2.
The Committee shall develop and/or revise the online scoring criteria for 


all NASPE proposals.

3.
The Chairperson of each Subcommittee shall solicit Subcommittee 



members.  The number of members on each Subcommittee shall be 


dependent upon the number of proposals to be reviewed and shall be 


determined at the discretion of each Subcommittee Chairperson.  All 


Subcommittee members shall be current members of NASPE and the 


NASPE interest area for which they will be reviewing and scoring 



proposals.  
4. The Committee shall review and approve the proposals selected for 
acceptance by the Subcommittees and standing committees, prior to 
formal 
acceptance, to help ensure a broad range of programs that support 
the NASPE themes and to help minimize unnecessary duplication of 
topics.  The Committee shall communicate any concerns, suggestions, 
and/or decisions to the Subcommittees and standing committees.  The 
Subcommittees and standing committees shall address any concerns and/or 
suggestions.

5.
The Committee shall make recommendations to the Board about NASPE 


program session allocations.
6.
The Committee shall review and appropriately act upon participant evaluations from NASPE program sessions.

C. Program Session Selection Procedures


1.
The Professional Services Coordinator on the NASPE Board and NASPE 


Professional Services Manager shall review all program proposals 



submitted to NASPE, sort them by most appropriate NASPE interest area 


or standing committee, and provide the appropriate proposals to the 


Chairperson of each Subcommittee and chairperson of each standing 


committee.

2.
The Chairperson of each Subcommittee shall provide the program 



proposals to the Subcommittee members to review based on the online 


NASPE scoring criteria.  Each Subcommittee shall be allowed to use 


additional scoring criteria if desired and agreed upon by the 



Subcommittee.


3.
Each Subcommittee Chairperson shall collect and summarize the proposal 



scores and communicate the scores/rankings with all Subcommittee 



members. Each Subcommittee shall be allowed to make their selections 



based on the summary scores and other factors important to the 




Subcommittee.



4.
Each Subcommittee Chairperson shall submit the Subcommittees 




selections to the Committee Chairperson for Committee review and 



approval as described in IV, B, 4 of the operating code.


5.
The Committee shall approve the Subcommittees’ selections or provide 



feedback to them on changes that need to be made.

D. Notification Procedures


1.
The Chairperson of each Subcommittee shall receive the Subcommittee’s 


proposals by July 1.


2.
The Subcommitees shall submit their selected sessions to the Committee 


Chairperson by August 15.
3.
The Chairperson of each Subcommittee shall communicate Committee 
approval and/or any Committee concerns, suggestions, and/or decisions to 
the Subcommittees by September 1. 


4.
The AAHPERD office shall check all tentatively accepted program 


sessions, across the entire Alliance, to ensure adherence to the policy 


regarding an individual presenting a maximum of two convention 



sessions across the Alliance by September 20.


5.
The Chairperson of each Subcommittee shall send acceptance letters by 


September 30.  The NASPE office shall send non-acceptance letters by 


September 30.

V. AMENDMENTS

Recommendations for revisions and/or amendments to this Code shall be submitted to the Board of Directors for approval.  Approved revision and/or amendments shall then be submitted to the NASPE Association Delegate Assembly. 
APPROVED March 16, 2007
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