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Operating Code
I.
Name


The name of the journal shall be the Journal of Coaching Education (JCE).

II.
Purpose


The purpose of the journal shall be to help coaching educators share and expand 
their knowledge on a wide range of coaching topics through research based 
articles.
III.
Goals

A. To advance coaching education that is based on rigorous research and the National Standards for Sport Coaches (NASPE, 2006).

B. To provide information and resources to enhance professional practice in coaching education and coaching.
C. To analyze and discuss current issues and/or trends of importance to coaching education and coaching.

D. To support the mission of the National Council for Accreditation of Coaching Education (NCACE).

IV.
Publishing


A.
Publisher



The National Association for Sport and Physical Education (NASPE), an 


association of the American Alliance for Health, Physical Education, and 


Dance (AAHPERD) shall be the publisher.
B. Frequency of Publication


Two issues per year shall be published.
C. Publication Method


The journal shall be an electronic journal.

D. Review Method


The journal shall be a peer-reviewed journal.

V.
Editors
A. Editor-in-Chief


1.
There shall be a minimum of one and a maximum of two Editor(s)-


in-Chief.


2.
The Editor(s)-in-Chief shall serve a three year term.


3.
The Editor(s)-in-Chief must be a member of NASPE/AAHPERD 


during his/her entire term.


4.
The Editor(s)-in-Chief shall serve as chair(s) of the Editorial 


Board.
B. Associate Editor


1.
There shall be one Associate Editor if there is one Editor-in-Chief.  

There may be one Associate Editor if there are two Editors-
in-


Chief but it is not required.  There shall be a maximum of two 


Associate Editors.

2.
The Associate Editor(s) shall serve a three year term.


3.
The Associate Editor(s) must be a member of NASPE/AAHPERD 


during his/her entire term.


4.
The Associate Editor(s) shall serve as a non-voting ex-officio 


member of the Editorial Board.

C. Managing Editor

1. The Editor on NASPE staff shall serve as Managing Editor.

2. The Managing Editor shall serve as a non-voting ex-officio member of the Editorial Board.

D. Executive Editor

1. The NASPE Executive Director shall serve as Executive Editor.

2. The Executive Editor shall serve as a non-voting ex-officio member of the Editorial Board.
E. Selection of Editor(s)-in-Chief



1.
A call for nominations and applications shall appear in JCE and  



NASPE News and on JCE, NASPE, and NCACE websites.  



Interested individuals may submit an application; they do not have 



to be nominated.  Current JCE Editorial Board members are 



eligible to apply.


2.
The Managing Editor shall communicate with all nominees 




inviting them to submit an application.



3.
All applicants shall submit all required application paperwork 



including but not limited to a resume or vita by October 15.





4.
The current Editorial Board, less the members who have applied 



for the Editor-in-Chief position, shall review all applications and 



select and rank applicants.  The ranked list must include at least 



two individuals.

 



5.
The Editorial Boards’ recommendation shall be provided to the 



NASPE Board of Directors by November 15 for appointments to 



be made by the NASPE Board.



6.
Appointees shall be notified by December 15.

F. Selection of Associate Editor(s)



1.
If there is one Editor-in-Chief, he/she may select either one or two 



Associate Editors.  If there are two Editor(s)-in-Chief, they may 



select one or no Associate Editor.


G.
Responsibilities of the Editor(s)-in-Chief



1.
To select an Associate Editor as described in V, F of this operating 



code and delegate responsibilities to him/her as appropriate.



2.
To regularly communicate with his/her co-editor, Associate 



Editor(s), Managing Editor, and Editorial Board.



3.
To prepare an agenda for and conduct all Editorial Board meetings 



in consultation with the Managing Editor.



4.
To conduct all open calls (e.g., call for nominees/applicants, call 



for manuscripts) in consultation with the Managing Editor.



5.
To receive and conduct a preliminary review of all manuscripts.



6.
To coordinate the manuscript review process.



7.
To communicate with all authors throughout the review, and in 



some cases publication, processes as appropriate.



8.
To conduct the content edit for all manuscripts for publications.



9.
To coordinate the publication process.


H.
Responsibilities of the Associate Editor(s)



1.
To support the duties of Editor(s)-in-Chief as needed and requested 


in ways that do not impinge upon the roles and responsibilities of 



the Editorial Board.

VI.
Editorial Board


A.
Structure



1.
The purpose of the Editorial Board shall be to carry out the mission 


and goals of the JCE as established by the NASPE Board and this 



Operating Code.



2.
The Editorial Board shall be comprised of a maximum of 12 



and a minimum of 8 individuals including the Editor(s)-in-Chief.  


3.
The Editor(s)-in-Chief shall serve as chair(s) of the Editorial 



Board.  


4.
The Associate Editor(s), Managing Editor, and Executive Editor 



shall serve as ex-officio members of the Editorial Board.



5.
Editorial Board members shall have expertise in at least one of the 



following areas: coaching education, sport pedagogy, sport tactics, 



sport philosophy, sport psychology, sport sociology, sport 




management, strength and conditioning, safety and injury 




prevention, and sport nutrition.


B.
Terms


1.
Editorial Board members shall serve a three year term.  However, 



during the initial four years of publication, terms shall range from 



two to four years in length in order to establish a proper rotation 



pattern.



2.
Editorial Board members may not serve for more than two 




consecutive terms and must reapply for the second term.



3.
Terms shall be staggered so that an almost equal number of 



individuals rotate off/on each year (e.g., three individuals).


4.
Terms shall begin and end on January 1.



5.
Resignations shall be made in writing to the Editor-in-Chief who 



shall recommend replacements to the NASPE Board.


C.
Selection



1.
A call for nominations and applications shall appear in JCE and  



NASPE News and on JCE, NASPE, and NCACE websites.  



Interested individuals may submit an application; they do not have 



to be nominated.



2.
The Managing Editor shall communicate with all nominees 




inviting them to submit an application.



3.
All applicants shall submit all required application paperwork 



including but not limited to a resume or vita by October 15.




4.
The current Editorial Board shall review all applications and select 



and rank applicants.  The ranked list must include two 




times the number of individuals being replaced (e.g., if three 



individuals are completing terms, the list shall include six names).  


5.
The Editorial Boards’ recommendation shall be provided to the 



NASPE Board of Directors by November 15 for appointments to 



be made by the NASPE Board.



6.
Appointees shall be notified by December 15.

D.
Responsibilities 


1.
Attend one annual in-person Editorial Board meeting at the time 



and place of the National Coaching Educators’ Conference, at the 



member’s expense.



2.
Participate in all conference call Editorial Board meetings.



3.
Monitor and share hot topics and trends in coaching education and 



coaching as they relate to JCE.



4.
Assist the Editor(s)-in-Chief in selected editorial tasks as 




requested, such as manuscript consultation (not formal review), 



making recommendations, providing topic areas, assigning 




reviewers, making contact with reviewers or authors, providing 



names, etc.



5.
Generate at least two manuscripts a year by identifying and 




contacting appropriate authors.



6.
Review manuscripts assigned by the Editor(s)-in-Chief within the 



allotted time.  Provide professional, specific, constructive, and 



meaningful feedback for each manuscript review.



7.
Encourage individuals to apply to serve as Editor-in-Chief, 




Editorial Board member, and/or reviewer.

E.
Conducting Business



1.
A majority of Editorial Board members shall constitute a quorum.



2.
One annual in-person Editorial Board meeting shall be held at the 



time and place of the National Coaching Educators’ Conference.



3.
Interim business shall be conducted by mail, e-mail, fax, and 



phone.



4.
The Editorial Board may consider any business brought to it by the 


NASPE Board, member of the Editorial Board, Associate 




Editor(s), Managing Editor, or Executive Editor.  Any




NASPE/AAHPERD member, NCACE Board member, or NCACE 


member shall be invited to request topics/issues for Editorial 



Board discussion by bringing those items forward for consideration 


to the NASPE 
Board, member of the Editorial Board, Associate 



Editor(s), Managing Editor, or Executive Editor.

F.
Editorial Board members who fail to abide by this Operating Code may be 

removed by the NASPE Board.

VII.
Reviewers  


A.
Term



1.
Reviewers serve a three year term but may reapply.



2.
Reviewers may resign by submitting a letter of resignation to the 



Editor(s)-in-Chief.



3.
Reviewers may be removed if unable to meet their responsibilities 



according to this Operating Code.

B.
Selection

1. 
A call for applications shall appear in JCE and NASPE News and 

on JCE, NASPE, and NCACE websites.  


2. 
Applicants must submit a resume or vita and complete a “Reviewer 
Expertise Questionnaire.”

3. 
Who selects/approves – Editor(s)-in-Chief??, Editorial Board??

C.
Responsibilities 

1.
Review manuscripts assigned by the Editor(s)-in-Chief within the 

allotted time.  

2.
Provide professional, specific, constructive, and meaningful 
feedback for each manuscript review.
VIII.
Manuscript Submissions

A. Manuscript submissions will be accepted throughout the year.
B. All manuscripts must be submitted electronically.

C. The Editorial Board shall develop and provide Guidelines for Authors.

IX.
Subscriptions


A.
JCE shall offer subscriptions at differentiated rates to individual members 


(members of NASPE and/or NCACE), individual non-members, and 


institutions.  
X.
Advertising


A.
NASPE/AAHPERD shall allow paid advertising based on AAHPERD 


advertising policies.  The Executive Editor shall have all responsibility for 


advertising in coordination with the AAHPERD Advertising Manager and 


Managing Editor.

B.
NASPE/AAHPERD does not verify or substantiate the claims of 



advertisers.  As a matter of law, it is the responsibility of an advertiser, not 

the publisher, to substantiate its claims.

XI.
Copyright


The entire content of each journal issue shall be copyrighted by the National 
Association for Sport and Physical Education (NASPE), as association of the 
American Alliance for Health, Physical Education, and Dance (AAHPERD) and 
all rights reserved.  Except as defined in 17 USC section 107, permission to 
republish materials from the journal must be obtained from the Managing Editor.
XII.
Amendments


Recommendations for revisions and/or amendments to this Operating Code shall 
be submitted to the NASPE Board for review and approval.  Approved revisions 
and/or amendments shall then be submitted to the Association Delegate Assembly 
for final approval.
APPROVED March 16, 2007
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